January 1, 2017

Dear

:

This letter is to confirm and specify the terms of our engagement with you and to clarify the nature and
extent of the services we will provide. In order to ensure an understanding of our mutual responsibilities,
we ask all clients for whom returns are prepared to confirm the following arrangements.
We will prepare your 2016 federal and state income tax returns from information which you will furnish to
us. We will not audit or otherwise verify the data you submit, although it may be necessary to ask you for
clarification of some of the information. We will furnish you with questionnaires and worksheets to guide
you in gathering the necessary information. Your use of such forms will assist in keeping the fee to a
minimum.
It is your responsibility to provide all the information required for the preparation of complete and accurate
returns. You should retain all the documents, cancelled checks and other data that form the basis of income
and deductions, including but not limited to the auto, travel, entertainment, and related expenses and the
required documents to support charitable contributions. These may be necessary to prove the accuracy
and completeness of the returns to a taxing authority. You have the final responsibility for the income tax
returns and, therefore, you should review them carefully before you sign them.
If you are self-employed, please note that when a self-employed taxpayer reduces taxable income there is
also a reduction in earned income reported to the Social Security Administration, which could reduce current
and future benefits for the taxpayer and his or her dependents. You acknowledge and agree to the current
tax reduction and the potential negative effects on future social security benefits for you, your spouse, and
any dependents.
If you have taxable activity in a state other than your resident state you are responsible for providing our
firm with all information necessary to prepare any additional applicable state or local income tax returns as
well as informing us of the applicable states.
We are responsible for preparing only the specific individual income tax forms for the specified reporting
agencies listed in this letter. Any other required services, forms or other actions on our part require a
separate engagement letter. In the absence of written communications from us documenting such services,
our services will be limited to and governed by the terms of this engagement letter.
Please note that any person or entity subject to the jurisdiction of the United States (includes individuals,
corporations, partnerships, trusts, and estates) having a financial interest in, or signature or other authority
over, bank accounts, securities, or other financial accounts having a value exceeding $10,000 in a foreign
country, shall report such a relationship. Although there are some limited exceptions, filing requirements
also apply to taxpayers that have direct or indirect control over a foreign or domestic entity with foreign
financial accounts, even if the taxpayer does not have foreign accounts. For example, a corporate-owned
foreign account would require filings by the corporation and by the individual corporate officers with
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signature authority. Failure to disclose the required information to the U.S. Department of the Treasury
may result in substantial civil and/or criminal penalties.
If you and/or your entity have a financial interest in any foreign accounts, you are responsible for providing
our firm with all the information necessary to prepare FinCEN Form 114a required by the U.S. Department
of the Treasury on or before June 30th of each tax year. If you do not provide our firm with information
regarding any interest you may have in a foreign account, we will not be able to prepare any of the required
disclosure statements and penalties may be due, for which we have no responsibility. In the absence of
such information being provided we will presume you do not have any foreign assets or financial interests
and will not file any applicable disclosure forms without written authorization.
In addition, currently the Internal Revenue Service, under IRC Sec. 6038 and Sec. 6046, requires
information reporting if you are an officer, director, or shareholder with respect to certain foreign
corporations (Form 5471); foreign-owned U.S. corporation or foreign corporation engaged in a U.S. trade
or business (Form 5472); U.S. transferor of property to a foreign corporation (Form 926); and, for taxable
years beginning after March 18, 2010, if you hold foreign financial assets with an aggregate value exceeding
$50,000 (Form 8938). These code sections describe the information required to be reported on the
respective forms, which are due when your income tax return is due, including extensions. Therefore, if
you fall into one of the above categories you may be required to file one of the above listed forms. Failure
to timely file may result in substantial monetary penalties. By your signature below, you accept
responsibility for informing us if you believe that you fall into one of the above categories and you agree to
provide us with the information necessary to prepare the appropriate forms. We assume no liability for
penalties associated with the failure to file or untimely filing of any of these forms.
Our work in connection with the preparation of your income tax returns does not include any procedures
designed to discover defalcations and/or irregularities, should any exist. We will render such accounting
and bookkeeping assistance as determined to be necessary for preparation of the income tax returns, and
will bill those services separately.
The law provides various penalties that may be imposed when taxpayers understate their tax liability. If you
would like information on the amount or the circumstances of these penalties, please contact us.
Your returns may be selected for review by the taxing authorities. Any proposed adjustments by the
examining agent are subject to certain rights of appeal. In the event of such government tax examination,
we will be available upon request to represent you and will render additional invoices for the time and
expenses incurred.
Our fee for these services will be based upon the amount of time required at standard billing rates plus outof-pocket expenses. All invoices are due and payable upon presentation. Billings become delinquent if not
paid within 30 days of the invoice date. If billings are not paid within 60 days of the invoice date, at our
election, we may stop all work at our discretion until your account is brought current, or we may withdraw
from this engagement. You acknowledge and agree that we are not required to continue work in the event
of your failure to pay on a time basis for services rendered as required by this engagement letter. You
further acknowledge and agree that in the event we stop work or withdraw from this engagement as a result
of your failure to pay on a timely basis for services rendered, we shall not be liable to you for any damages
that occur as a result of our ceasing to render services. Our services will conclude upon delivery of the
completed income tax returns discussed above or upon our suspension of services or resignation from the
engagement.
From time to time various lenders may request that we sign, for you, some verification of income,
employment or tax filing status. Because we were engaged only to prepare your income tax return, without
examination, review, audit or verification, our insurance carriers prohibit us from signing any such document
and we suggest that you have them send IRS Form 4506 to the IRS to obtain such verification.
The Affordable Care Act has added various new health insurance mandates, penalties and credits. You
acknowledge and agree that we will rely solely on information provided by you to us for the specific returns
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discussed above for the purpose of preparing this year's tax return and estimated tax payments for 2017.
We have been retained only to prepare your tax returns for the above authorities and periods and have
provided no advice regarding your eligibility for any credits, estimates of any payments or estimates of any
penalties directly related to the health insurance mandate.
New repairs Regulations also require that business owner's separately capitalize certain repairs and
acquisitions over $2,500 annually. If applicable, you hereby acknowledge that you have made such
capitalization analyses and decisions.
If the foregoing fairly sets forth your understanding, please sign the enclosed copy of this letter in the space
indicated and return it to our office. However, if there are other tax returns you expect us to prepare, please
inform us by noting so at the end of the return copy of this letter.
We want to express our appreciation for this opportunity to work with you.
Very truly yours,

Porterfield & Company CPA, PLLC

Taxpayer Acceptance

Accepted By:

Date:

